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First Nations Acknowledgement

We acknowledge that we are presenting this webinar from the 
Kamloops Land Title Office on the ancestral, traditional territory of 
the Tk ’emlúps  te Secw e̓pemc  Nation. 

We are privileged to live and work on the traditional and ancestral 
territories of Indigenous Peoples and Nations throughout British 
Columbia.
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Welcome & Introductory Remarks

• Introductions

• Submit your questions during the presentation

• Include your name, firm name & email

• Recording and PowerPoint
• ltsa.ca/professionals/access - to-

records/webinar - resources

https://ltsa.ca/professionals/access-to-records/webinar-resources/
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https://ltsa.ca/professionals/access-to-records/webinar-resources/
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Survey 

Resources

Type Here

[cover slide]
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Agenda

• Limited Common Property, Designation and 
Removal 
• (Sections 74, 75, 257 & 258 SPA )

• Amending strata plan to add to, consolidate or 
divide a strata lot 
• (Section 259 SPA )

• Amending strata plan to add a strata lot to 
common property 
• (Section 263 SPA )
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Abbreviations & Acronyms

• DSPL – Application to Deposit Plan

• SPC – Survey Plan Certification

• SPA – Strata Property Act

• LCP – Limited Common Property

• BCLS – BC Land Surveyor

• SL – Strata Lot

• NOI – Nature of Interest

• CP – Common Property

• UE – Unit Entitlement

• VR – Voting Rights

• ABCLS – Association of BC Land Surveyors

• ALR – Agricultural Land Reserve

• ALC – Agricultural Land Commission
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Sections 74 & 75 Strata Property Act

Designation and Removal of LCP
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Section 73 Strata Property Act
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Designation under s. 74 SPA
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Designation under s. 74 SPA, Cont.

✓Strata Property Act Filing Form
✓Application Type: Designate Limited Common Property

✓Resolution of the Strata Corporation (3/4 vote)

✓Sketch Plan
✓Fully delineate the LCP

✓Identify the Strata Lots that will benefit 

✓Area being designated LCP must be CP
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Removal of Designation under s 75 SPA
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Removal of Designation under s 75 SPA, Cont.

✓Strata Property Act Filing Form
✓Application Type: Remove Designated Limited Common Property

✓Resolution of the Strata Corporation (3/4 vote)

✓Sketch Plan

✓Partial Removal



© Land Title and Survey Authority of British Columbia 13

Section 257 Strata Property Act

Designation and Removal of 
Limited Common Property
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Designation or Removal under s. 257 SPA
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Designation under s. 257 SPA, Cont.

• Application to Deposit Plan (DSPL) 
• Nature of Interest: 

• Strata (Amendment) OR  Strata (Hardcopy Amendment)

• Form E Certificate of the Strata Corporation
• Form Declaration OR  Strata Property Act Filing form 

• Signed by at least one member of the strata council

• Unanimous resolution

• Survey Plan Certification  (SPC)
• Reference or Explanatory plan, prepared by a BC Land Surveyor

• Conforms to the resolution
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Application to 
Deposit Plan (DSPL)
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Strata Property 
Act Form E
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Declaration or Strata Property Filing Form



© Land Title and Survey Authority of British Columbia 19

Survey Plan 
Certification (SPC)
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Designation under s. 257 SPA, Cont.

✓Prepared by a BC Land Surveyor

✓Amended sheet contains all the same information as the original 
sheet with the addition of the new LCP

✓Amended sheet properly numbered (i.e. AMENDED SHEET 5A OF 20 )

✓LCP properly labeled (i.e. LCP SL 1)

✓Plan Heading
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Designation under s. 257 SPA, Cont.

• Amending the strata plan

• Notation on the CP record
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Removal of Designation under s 
257 SPA, Cont.

• Application to Deposit Plan (DSPL) 
• Form E Certificate of the Strata Corporation

• Survey Plan Certification (SPC)
• Reference or Explanatory plan, prepared by a 

BC Land Surveyor
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Removal of Designation under s 
257 SPA, Cont.

✓Prepared by a BC Land Surveyor

✓Amended sheet contains all the same 
information as the original sheet except for the 
LCP which has been removed

✓Amended sheet properly numbered (i.e. 
AMENDED SHEET 5B OF 20)

✓Plan Heading
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Removal of Designation under s 
257 SPA, Cont.

• Amending the strata plan

• Notation on common property record
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Re - Designations

• S. 257 SPA

• S. 74 and 75 SPA
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Section 258 Strata Property Act

Designating LCP parking stalls on 
the strata plan
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Section 258 
Strata Property 
Act
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Designating LCP parking stalls on 
the strata plan under s. 258

• Application for designation of parking stalls by 
owner developer under s.258
• DSPL “Strata (Amendment)”

• Form Declaration, with document containing 
designation

• SPC
• Reference or Explanatory plan, prepared by a 

BC Land Surveyor
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Designating LCP parking stalls on the strata plan 
under s. 258 , cont.

✓Reference or Explanatory plan prepared by BCLS

✓Amended sheet contains all of the information that appears on the 
original sheet

✓LCP is delineated and labeled (i.e. LCP SL 1)

✓The sheet must be numbered as an amended version of the original 
sheet (i.e. AMENDED SHEET 5A OF 20)

✓Plan title describes the purpose and references s 258 SPA
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Designating LCP parking stalls on the strata plan 
under s. 258, cont.

• Amending the Strata Plan

• Notation on the CP record
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Section 259 Strata Property Act 

Amending strata plan to add to, 
consolidate or divide a strata lot
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Section 259 Strata Property Act

ltpm.ltsa.ca/259-amending-strata-plan-add-consolidate-or-divide-strata-lot

https://ltpm.ltsa.ca/259-amending-strata-plan-add-consolidate-or-divide-strata-lot
https://ltpm.ltsa.ca/259-amending-strata-plan-add-consolidate-or-divide-strata-lot
https://ltpm.ltsa.ca/259-amending-strata-plan-add-consolidate-or-divide-strata-lot
https://ltpm.ltsa.ca/259-amending-strata-plan-add-consolidate-or-divide-strata-lot
https://ltpm.ltsa.ca/259-amending-strata-plan-add-consolidate-or-divide-strata-lot
https://ltpm.ltsa.ca/259-amending-strata-plan-add-consolidate-or-divide-strata-lot
https://ltpm.ltsa.ca/259-amending-strata-plan-add-consolidate-or-divide-strata-lot
https://ltpm.ltsa.ca/259-amending-strata-plan-add-consolidate-or-divide-strata-lot
https://ltpm.ltsa.ca/259-amending-strata-plan-add-consolidate-or-divide-strata-lot
https://ltpm.ltsa.ca/259-amending-strata-plan-add-consolidate-or-divide-strata-lot
https://ltpm.ltsa.ca/259-amending-strata-plan-add-consolidate-or-divide-strata-lot
https://ltpm.ltsa.ca/259-amending-strata-plan-add-consolidate-or-divide-strata-lot
https://ltpm.ltsa.ca/259-amending-strata-plan-add-consolidate-or-divide-strata-lot
https://ltpm.ltsa.ca/259-amending-strata-plan-add-consolidate-or-divide-strata-lot
https://ltpm.ltsa.ca/259-amending-strata-plan-add-consolidate-or-divide-strata-lot
https://ltpm.ltsa.ca/259-amending-strata-plan-add-consolidate-or-divide-strata-lot
https://ltpm.ltsa.ca/259-amending-strata-plan-add-consolidate-or-divide-strata-lot
https://ltpm.ltsa.ca/259-amending-strata-plan-add-consolidate-or-divide-strata-lot
https://ltpm.ltsa.ca/259-amending-strata-plan-add-consolidate-or-divide-strata-lot
https://ltpm.ltsa.ca/259-amending-strata-plan-add-consolidate-or-divide-strata-lot


© Land Title and Survey Authority of British Columbia 34

Checklist

✓Cannot amend strata lots from different plans

✓Cannot subdivide a strata lot by filing a strata, subdivision or airspace plan 
via the Land Title Act

✓Mix of bare land and non - bare land SL not permitted (S 259(5) SPA)

✓Survey Plan Certification & DSPL -  Amended sheets

✓Unit Entitlement (Form V) and Voting Rights (Form W) (S 17.20 Regs)

✓Strata Approval – Certificate Form E

✓Schedule of Interest on Destruction (Form Z.1), if applicable  (S 17.22 Regs)

✓Approving Officer approval, for a division of a Strata Lot

✓Common ownership (Form A transfers, Mortgage releases, Mortgage extensions, etc.)
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✓Ghosted Parent strata lots

✓Complete amended sheet of 
the original sheet

✓Dimensions match original 
plan

✓Elevations or Cross - section

✓Access

✓No remainder lots 

www.abcls.ca/page/example-plans

www.abcls.ca/page/survey-and-plan-rules

https://www.abcls.ca/page/example-plans
https://www.abcls.ca/page/example-plans
https://www.abcls.ca/page/example-plans
https://www.abcls.ca/page/survey-and-plan-rules
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https://www.abcls.ca/page/survey-and-plan-rules
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Reference or Explanatory Plan

✓Plan prepared by a BC Land Surveyor
✓Subdivision of bare land strata lots 

✓ (Reference Plan)

✓Subdivision of strata lots within a building
✓  (Reference or Explanatory Plan)

✓Consolidation of strata lots
✓ (Reference or Explanatory Plan)
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Application to Deposit Plan

✓Plan Type 
✓“Strata (Amendment)” or 
✓“Strata (Hardcopy Amendment)”

✓Consents
✓Registered Owners
✓Affected Financial Charge Owners 

✓ (ie. Mortgage, Right to Purchase, Option to Purchase, 
Right of First Refusal, Judgment)

✓Section 244(1)(g) SPA:
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Application to Deposit Plan, Cont. 

• Approving Officer -  S. 259 (3 )(b)(ii) SPA
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Application to Deposit Plan, Cont.

• Agricultural Land Commission

• Strata Corporation, Form E – S. 259 (3 )(a) SPA
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Section 263 Strata Property Act

Amending strata plan to add a 
strata lot to common property
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Section 263 
Strata Property 
Act
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Checklist

✓Strata Lot and Common Property must be same plan

✓Application to Deposit Plan
✓Form E Certificate (S 263 (2)(a) SPA), 

✓Consent of charge owners, if applicable

✓Survey Plan Certificate
✓Amended sheets

✓Transfer required to the Strata Corporation, if applicable

✓Release of financial charges, if applicable
✓ (mortgage, right to purchase, option to purchase, right of first refusal, judgment etc.) (S. 263 (1) SPA) 

✓Form V Schedule of Unit Entitlement and Form W Schedule of Voting Rights, 
if applicable (S. 263 (2)(b)(ii)& (iii))

✓Form Z. 1 Schedule of Interest on Destruction, if applicable
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Plan Title
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Adding a 
Strata Lot to 
Common 
Property
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Resources

• ltpm.ltsa.ca/strata - property - act - sbc - 1998 - c - 43

• ltpm.ltsa.ca/strata - property - regulations

• abcls.ca/page/practice - resources

• ltsa.ca/professionals/land - title - practice/land - title - forms /

• ltsa.ca/professionals/access - to- records/webinar - resources/

• help.ltsa.ca/ltsa - enterprise/strata - property - act - filing
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Contact us

• ltsa.ca/contact - us

• Email customerservice@ltsa.ca

• Phone 604 - 630 - 9630 or 

     1- 877 - 577 - LTSA(5872)

https://ltsa.ca/contact-us/
https://ltsa.ca/contact-us/
https://ltsa.ca/contact-us/
https://ltsa.ca/contact-us/
mailto:customerservice@ltsa.ca
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Questions?
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Thank you!
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